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BOOKING LETTER 
  
 
 

SAMBA HOTEL 
                                                                                                                                            

13rd September 2005 
  
 Dear Mr and Mrs Davies, 
  
 Thank you (1)________________________________ your letter of 
(2)________________________________ regarding a possible 
(3)________________________________ for three rooms for two nights for the 
weekend (4)________________________________ 14th 
(5)________________________________ 15th October. 
  
 We can offer either our luxury (6)________________________________ room at 115�  
(7)________________________________ or our 
(8)________________________________ double at 85�. All our rooms have 
(9)________________________________ bathrooms, television, 
(10)________________________________, and other features designed to make your 
(11)________________________________ as comfortable as possible. 
  
 Furthermore, we are able to offer you a special 10% weekend 
(12)________________________________ in these rates. The total for the three 
doubles will therefore be 459� for the standard rooms or 625� for the 
(13)________________________________ rooms. 
  
 I would be grateful if you could confirm your 
(14)________________________________ as soon as possible and tell us which type 
of room you  prefer. We accept all major (15)________________________________ 
cards or, if you prefer, you can secure your reservation by sending a 25 % 
(16)________________________________. 
  
 I look forward to hearing from you. 
  
 Yours (17)________________________________, 
  
 Peter Barnes 
 Front-Desk (18)________________________________  
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Manager   per person per night   reservation   reservation   sincerely   standard   stay   

tea and coffee making facilities   to 
  
 



HANDOUT  
UNIT 2 
Inglés Turístico Especializado Diplomatura en Turismo 

Manuel Palazon & Marian Aleson   Inglés Turístico Especializado 
2004 

 
 
 
 
 ----------Clave---------- 
  
 BOOKING LETTER 
 
 
 
 
  

SAMBA HOTEL 
                                                                                                                                            

13rd September 2005 
  
 Dear Mr and Mrs Davies, 
  
 Thank you for your letter of 5th August regarding a possible reservation for three 
rooms for two nights for the weekend from 14th to 15th October. 
  
 We can offer either our luxury double room at 115�  per person per night or our standard 
double at 85�. All our rooms have en-suite bathrooms, television, tea and coffee making 
facilities, and other features designed to make your stay as comfortable as possible. 
  
 Furthermore, we are able to offer you a special 10% weekend discount in these rates. 
The total for the three doubles will therefore be 459� for the standard rooms or 625� for 
the luxury rooms. 
  
 I would be grateful if you could confirm your reservation as soon as possible and tell us 
which type of room you  prefer. We accept all major credit cards or, if you prefer, you 
can secure your reservation by sending a 25 % deposit. 
  
 I look forward to hearing from you. 
  
 Yours sincerely, 
  
 Peter Barnes 
 Front-Desk Manager 
 
 
  


